Institutional Review Board
Research Proposal Process

Start
Here!

v

Are you leading an
engagement activity or
planning research that will
involve human (including your-
self) or animal
subjects?

Yes

There is no need to submit an
BN IRB Proposal. Good luck with
your project!

Did you answer
YES to any question in
Section A or NO to any
guestion in Section B of

the IRB Exemption
Checklist?

Students should download the
IRB Exemption Checklist and

go through each question
with a full-time faculty or

staff member.

Faculty or staff researchers
should complete the form and
forward to the appropriate
academic Dean.

No

1. Submit the completed,
signed IRB Exemption
Checklist to the Director of
Academic Research

2. There is no need to submit

an IRB proposal. Good luck
with your project!

1. Submit the completed,
signed IRB Exemption
Checklist to the Director of
Academic Research

2. Begin training through
Citi Training so that you'll
have the information needed
to submit a proposal

3. If you're a student, secure
a full-time faculty or staff to
act as your research advisor
4. After training and in
consultation with your
research advisor (as applica-
ble), complete an IRB
proposal form

Submit completed IRB
proposal with all required
documentation to the Direc-
tor of Academic Research at
awatson®collegeforcreative-
studies.edu; use the same
email address to request
consultative review of draft
proposals

Provide the requested input
and resubmit proposal.

Good luck with your project!
Remember to keep collected
data safe and the IRB
apprised of any research
incidents/changes.

Did the IRB approve?

The IRB will be in contact with
a schedule for consideration.
Proposals will typically be
considered within two weeks
of submittal



